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DENR Administrative Order
No. 2004-

SUBJECT: DENR STREAMLINING/PROCEDURAL GUIDELINES
PURSUANT TO THE JOINT DENR-DA-PCSD IMPLEMENTING
RULES AND REGULATIONS OF REPUBLIC ACT NO. 9147
OTHERWISE KNOWN AS “WILDLIFE RESOURCES
CONSERVATION AND PROTECTION ACT”

Pursuant to the provisions of the Joint DENR-DA-PCSD Administrative Order No.
01 Series of 2004, this Administrative Order is hereby promulgated for the guidance of
all concerned.

CHAPTER |
Jurisdiction and Scope of Application

Section 1.  Jurisdiction and Scope of Application. The provisions of this
Order shall be enforceable for all terrestrial wildlife (plants and animals); amphibians;
dugong; crocodile; all turtles and tortoises, waterbirds; and, other wetland species
pursuant to Joint DENR-DA-PCSD Administrative Order No. 01, Series of 2004 and
captive-bred/propagated progenies of said wildlife, found in all areas of the country,
including protected areas under Republic Act No. 7586, otherwise known as the
National Integrated Protected Areas System (NIPAS) Act, and critical habitats. Further,
this Order shall apply to exotic species of the aforementioned wildiife that have been
introduced in the country by whatever means, which are subject to trade, are
maintained or bred in captivity or propagated in the country. Species listed under the
Appendices of the Convention on International Trade in Endangered Species of Wild
Fauna and Flora (CITES) shall also be governed by this Order.

CHAPTER I}
Definition of Terms

Section 2. Definition of Terms. For purposes of this Order, the following terms
shall be construed as follows:

1. Captive-bred — wildlife born or otherwise produced in a controlied environment;
2. Charges — amount collected for use of a privilege under control of government;
3. CITES Export Permit — permit authorizing an individual to bring, send or transport

wildlife listed under the CITES Appendices, including its by-products or
derivatives, from the Philippines to other countries;

4. CITES Import Permit — permit issued authorizing an individual to bring into the
Philippines wildlife listed under the CITES Appendices, including its by-products
or derivatives, from other countries;



5. CITES Re-export Permit — permit authorizing an individual to bring out of the
country wildlife listed under the CITES Appendices, including its by-products or
derivatives, which were previously imported;

6. Commercial purposes - activities undertaken to obtain economic benefit,
including profit (whether in cash or in kind) and is directed toward resale,
exchange, provision of a service or other form of economic use or benefit;

7. Conservation breeding - the process of producing wildlife under controlled
conditions or with human intervention for possible release to the wild or other
conservation or scientific purposes;

8. Director — the Director of the Protected Areas and Wildlife Bureau

9. Economically important Species — species which have actual or potential value in
trade or utilization for commercial purpose;

10. Exportation — the act of bringing wildlife, its by-products or derivatives out of the
country,

11.Fees —~ amount collected covering administrative costs and services of public
offices;

12.Gratuitous Permit — privilege given to an individual, academe, research
institution, or organization to capture/harvest and transport wildlife species from
the natural habitat for scientific and other authorized purposes.

13.Importation — the act of bringing wildlife, by-products or derivatives into the
country,

14. Joint DENR-DA-PCSD A.O. No. 01 Series of 2004 — the implementing rules and
regulations of the Republic Act 9147 otherwise known as “Wildlife Resources
Conservation and Protection Act” ’

15.Large-scale farming — commercial breeding/propagation of wildlife with capital of
more than Php 1,500,000.00;

16.Local Transport Permit (LTP) — permit authorizing individual to bring, carry or
ship wildlife, by-products or derivatives acquired from legal sources from the
point of origin to the final destination within the country;

17.National Wildlife Management Committee (NWMC) - refers to the Committee
created pursuant to Section 6 of the Joint DENR-DA-PCSD Administrative Order
No. 01 tasked to provide technical and scientific advice to the DENR concerning
applications for the collection or use of wildlife as may be allowed in this Order,;

18.Non-CITES Export Permit — permit authorizing an individua! to bring out non-
CITES wildlife from the Philippines to any other country;

19.Non-CITES Import Permit — a permit authorizing an individual to bring into the
country non-CITES wildiife from another country;

20.Non-CITES Re-export Permit -~ permit authorizing an individual to bring out of the
country non-CITES wildlife which were previously imported;



21.PAMB — refers to the Protected Area Management Board, a decision making
body created by RA 7586 which exercises jurisdiction over a protected area
within it’s a area of responsibility;

22.Phytosanitary Certificate — document issued by the Bureau of Plant Industry,
Department of Agriculture (BPI-DA) for plants or plant products certifying that the
specimens are free from pests and conform with the phytosanitary regulations of
the country;

23.Prior clearance — endorsement or certification issued by the concerned agencies
or bodies prior to collection of wildlife resources:

24 Protected area — identified portions of land and water set aside by reason of their
unique physical and biological significance, managed to enhance biological
diversity and protected against destructive human exploitation established
pursuant to RA 7586;

25.Quarantine/Veterinary Certificate — document issued by the Bureau of Animal
Industry, Department of Agriculture (BAI-DA) for animals certifying that these are
free from evidence of dangerous communicable animal diseases or exposure
thereto;

26.RED — Regional Executive Director, the head of the DENR Regional Office s;

27.Re-issuance Fee — payment made for processing and issuing of the same
document for replacement of expired CITES/non-CITES permit;

28.Registration — act of entering in the official records wildlife species and granting
authority to persons, agencies or institutions to maintain the wildlife;

29. Regional Wildlife Management Committee (RWMC) — refers to the Committee at
the Regional level that provide technical assistance and scientific advice to the
DENR for species under their jurisdiction;

30. Wildlife — refers to wild forms and varieties/strains of flora and fauna, in all
developmental stages, such as but not limited to eggs, pupae, seedlings
including those which are in captivity or are being bred or propagated; flora and
fauna or those not covered by any legally-accepted document stating that same
is a product of registered captive-breeding/propagation shail be presumed to be
in wild form;

31.Small-scale Farming — commercial breeding/propagation of wildlife with a capital
of PhP 1,500,000.00 or less;

32. Wildlife Collector's Permit (WCP) — permit to take or collect from the wild certain
species and quantities of wildlife for commercial breeding/propagation;

33. Wildlife Farm Permit (WFP) — permit to develop, operate and maintain a wildlife
breeding farm for conservation, trade and/or scientific purposes;

34. Wildlife Rescue Center — repository of confiscated, donated, retrieved, tumned-
over or abandoned wildlife species; an establishment where sick, injured,
confiscated wildlife are temporarily kept and rehabilitated prior to their release to
their natural habitat or implementation of other modes of disposition as may be
authorized under existing guidelines;



35.Wildlife Special Use Permit (WSUP) — permit authorizing qualified persons to
coflect economically important species for direct trade purposes;

CHAPTER II}
Conservation and Protection of Wildlife Resources

Section 3. National and Regional Wildlife Management Committee. A
Naticnal Wildlife Management Commitiee (NWMC) created pursuant to the Rules under
Secton € ¢f the Joint DENR-DA-PCSD Administrative Order No. 01 Series of 2004 shall
crovice technical assistance and scientific advice to the DENR for species under its
junsdiction. The NWMC s hall be composed of PAWB as C hairperson, representative
from EMB, FMB and other concerned government agencies, and loca! scientists with
expertise on various fields of discipline on wildlife, such as but not limited to flora,
terrestrial vertebrates and invertebrates, social science, economics and veterinary
medicine. Stakeholders may be invited as resource persons when necessary.

A Regioral Wildlife Management Committee (RWMC) shall likewise be created
oy tre DENR REDs in accordance with the preceding paragraph. The DENR Regional
Tecnnical Directors (RTDs) for Protected Area Wildlife and Coastal Zone Management
Service (PAWCZMS) shall chair the Committee while the PAWD shall act as Secretariat
of the Committee.

Section 4. Scientific Researches on Wildlife. Scientific researches on wildlife
shall be allowed upcn execution of the following modes or mechanisms: an Affidavit of
~rdertaking (AU) by the applicant or a Memorandum of Agreement (MOA) with the
JENR and issuance of a Gratuitous Permit (GP) by the PAWB Director or the Regional
Executive Director of the DENR Regional Office concerned.

4.1  The following are the requirements for the conduct of scientific researches:

4.1.1 For a foreign entity/institution/individual or a Filipino citizen affiliated with a
foreign institution, a MOA shall be executed with the PAWB Director or
concered RED. and a GP may be issued whenever necessary.

a.1 Research/Project Proposal;

a.2 Institution’s Profile, if applicable;

a.3 Endorsement from the Head of the Institution; or in the case of an individual
researcher, from a recognized expert or a research institution or a
conservation organization;

a.4 Payment of application and processing fees in accordance with Section 11
hereof,

a.5 In case collection of wildlife is necessary, prior clearance from the affected
neighborhood/communities, i.e. concerned LGUs, recognized head of the
indigenous people in accordance with RA 8371, or Protected Area
Management Board, shall be required for the issuance of GP.

4.1.2. For Conservation Breeding or Propagation Activities, and other Wildlife
Conservation/Research Projects initiated by local Non-Government/Academic
Institutions, an Affidavit of Undertaking by the applicant shall be submitted to the
RED concerned. A GP may be issued whenever necessary.

'n addition to the above requirements the habitat rehabilitation, protection and
management plan for reintroduction and restocking of captive-bred/propagated
individuals (for conservation breeding projects only) shall also be submitted; /



4.1.3 For purposes of thesis of students affiliated with local academic institutions and
other government initfated or implemented research or scientific projects, the
issuance of a Gratuitous Permit by the Regional Executive Director concerned,
shall be sufficient.

a. Research/Project Proposal;

b. Endorsement letter from the concerned Dean (for student applicants only)
or in the case of an individual researcher, from a recognized expert or a
research institution or conservation organization;

c. Prior clearance from the affected neigborhood/communities, i.e.
concerned LGUs, recognized head of the indigenous people in
accordance with RA 8371, or Protected Area Management Board, shall be
required for the issuance of GP.

4.2 Procedures in the issuance of AU, MOA, and GP.

a. Evaluation of the completeness of the submitted requirements shall be done
by the PAWD of the Regional Office concerned within one (1) working day;

b. In case the requirements are not complete, the application shall be returned
immediately informing the applicant of the deficiencies; for mailed
application with incomplete requirements these shall be mailed back to the
applicant within three (3) working days from receipt, likewise indicating in
writing the deficiencies in the application;

c. If the application documents are found in order, the corresponding MOA/GP
shail be processed by PAWD and approved by the RED within three (3)
working days. In case of AU, the RED shall concur within a day upon
receipt by the RED concerned.

d. In case the research covers several regions, the RED with the greater
number of collection sites, shall execute a MOA/AU and/or shall process
and issue a GP within three (3) working days.

Section 5. Commercial Breeding or Propagation of Wildlife. The following
are the procedures 2nd requirements for the issuance of Wildlife Farm Permit (WFP),
Wildlife Collector's Permit (WCP) and Wildlife Special Use Permit {(WSUP) for the
commercial breeding or propagation of wildlife, these permits will have a validity of five
(5) years or when the project is terminated, and renewable for the same duration. The
WSUP is subject to the approved list of economically important species and its rules
and regulations for specific species:

5.1 Wildlife Farm Permit (WFP)
5.1.1 Requirements
a. Small Scale Farming (with capital of Php 1,500,000.00 and below);

a.1. Duly accomplished application form (ANNEX “A")/with two recent
2" x 2" photo of applicant;

a.2 Copy of Cerificate of Registration from appropriate Government
agencies such as the Security and Exchange Commission
(SEC), Cooperative Development Authority (CDA), etc.;

a.3 Proof of scientific expertise (list and qualifications of manpower);

a.4 Financial plan showing financigl capability to go into breeding;

a.5 Proposed facility design;(jrf(a



4.1.3 For purposes of thesis of students affiliated with local academic institutions and
other government initiated or implemented research or scientific projects, the
issuance of a Gratuitous Permit by the Regional Executive Director concerned,
shall be sufficient.

a.
b.

Research/Project Proposal;

Endorsement letter from the concerned Dean (for student applicants only)
or in the case of an individual researcher, from a recognized expert or a
research institution or conservation organization;

Prior clearance from the affected neigborhood/communities, i.e.
concerned LGUs, recognized head of the indigenous people in
accordance with RA 8371, or Protected Area Management Board, shall be
required for the issuance of GP.

4.2 Procedures in the issuance of AU, MOA, and GP.

a. Evaluation of the completeness of the submitted requirements shall be done
by the PAWD of the Regional Office concerned within one (1) working day;

b. In case the requirements are not complete, the application shall be returned
immediately informing the applicant of the deficiencies; for mailed
application with incomplete requirements these shall be mailed back to the
applicant within three (3) working days from receipt, likewise indicating in
writing the deficiencies in the application;

. If the application documents are found in order, the corresponding MOA/GP
shall be processed by PAWD and approved by the RED within three (3)
working days. In case of AU, the RED shall concur within a day upon
receipt by the RED concerned.

. In case the research covers several regions, the RED with the greater
number of collection sites, shall execute a MOA/AU and/or shall process
and issue a GP within three (3) working days.

Section 5. Commercial Breeding or Propagation of Wildlife. The following
are the procedures and requirements for the issuance of Wildlife Farm Permit (WFP),
Wildlife Collector's Permit (WCP) and Wildlife Special Use Permit (WSUP) for the
commercial breeding or propagation of wildlife, these permits will have a validity of five
(5) years or when the project is terminated, and renewable for the same duration. The
WSUP is subject to the approved list of economically important species and its rules
and regulations for specific species:

5.1 Wildlife Farm Permit (WFP)

5.1.1 Requirements
a. Small Scale Farming {with capital of Php 1,500,000.00 and below),

a.1. Duly accomplished application form (ANNEX “A")/with two recent
2" x 2" photo of applicant;

a.2 Copy of Certificate of Registration from appropriate Government
agencies such as the Security and Exchange Commission
(SEC), Cooperative Development Authority (CDA), etc.;

a.3 Proof of scientific expertise {list and qualifications of manpower);

a.4 Financial plan showing financigl capability to go into breeding;

a.5 Proposed facility design;‘fﬂ)



a.6 In case of indigenous threatened species, letter of commitment to
simultaneously undertake conservation breeding and propose
measures on rehabilitation and/or protection of habitat, where
appropriate, as may be determined by the RWMC;

a./ Prior clearance from the affected communities, i.e. concerned
LGUs, recognized head of the indigenous people in accordance
with RA 8371, or Protected Area Management Board:;

B. Medium to Large Scale Farming (with capitai of more than
Php 1,500,000.00)

a.1  Duly accomplished form (ANNEX “A") with recent 2 x 2 photo of
applicant; '

a.2  Management and breeding plan in accordance with the attached
outline;

a.3  Proof of scientific expertise (list and qualifications of manpower);

a.4  Photo of the existing facility (for those converted to wildlife farm)
or sketch/ development plan of proposed facility;

a.5 In case of indigenous threatened species, letter of commitment
to simultaneously undertake conservation breeding and propose
measures on rehabilitation and/or protection, where appropriate,
as may be determined by the RWMC;

a.6  Certified copy of Land Title or Lease Contract for the facility;

a.7  Financial plan showing financial capability to go into breeding:

a8  Photocopy of Articles of incorporation, in case of corporation;

a.9 Prior clearance from the affected communities, i.e. concerned
LGUs, recognized head of the indigenous people in accordance
with RA 8371, or Protected Area Management Board:;

a.10 Copy of BIR registration as exporter, if applicant will engage in
export;

a.11 Payment of fees in accordance with section 9 hereof.

5.1.2 Procedures for Processing of WFP:

a. The applicant shall submit the following documents or requirements to the
nearest PENRO/CENRO/Regiconal Office concerned. In case the submission is
made at the PENRO/CENRO, the documents should be forwarded within a day
to the Regional Office.

b. PAWD of the DENR Regional Office concerned shall undertake initial evaiuation
based on the above requirements including site inspection within five (5) days;

C. Final evaluation of application by the RWMC within fifteen (15) days. PAWD shall
be accountable on the result of the evaluation and site inspection.

d. Preparation and approval of WFPs by the RED of the Regional Office concerned
within 3 days;

e. Transmittal of approved WFPs to concerned parties within 1 day.

i.  For the collection of breeding stock from the wild, applicant shall secure a
Wildlife Collector's Permit pursuant to Section 5.2 hereof;

ii. If the breeding stock will be acquired from other sources, documents
supporting the acquisition of said wildlife shall be submitted, such as
import permit, Certificate of Accreditation and Registration (CAR) %/




Certificate of Wildlife Registration (CWR), and sales invoice from the
legitimate source/s;

5.2 Wildlife Collector's Permit (WCP)/Wildlife Special Use Permit (WSUP)

a. The applicant shall submit the following documents to the concerned DENR
Regional Office :

a.1 Duly accomplished application form with recent 2" x 2" photo of applicant
{ANNEX "A™);

a.2 List of species to be collected indicating the quantity for each, and methods
of collection to be used;

a.3 Prior clearance from the affected communltles, i.,e. concermned LGUs,
recognized Head of indigenous Cultural Communities (ICC) in accordance
with RA 8371, or Protected Area Management Board (PAMB),

a4 Names and addresses of authorized collectors/trappers;

a.5 Payment of fees in accordance with Section 9 hereof.

b. Upon submission of the above-mentioned documents, inspection of holding
facility shall be conducted by technical staff of PAWD of concerned DENR
Regional O ffice, w hose related expenses s hall be s houldered by the applicant
within 5 days;

¢. Evaluation of application by the RWMC within 5 days. In case of application for
the WSUP, the PAMB shall be part of the review Committee;

d. Preparation and approval of WCPsMWSUPs by the concerned Regional
Executive Director upon recommendation of the RWMC within 3 days. in case
collection sites covers several Regions, the RED where the greater number of
collection site/area coverage shall process and approve the WCPs/WSUP's;

e. Transmittal of approved WCPs/WSUPs to concerned parties within 1 day.

Section 6. Other Uses of Wildlife. Wildlife may be utilized for shows or
exhibitions, educational and documentation for commercial purposes after compliance
with the following requirements and procedures:

6.1. Animal/plant shows/exhibition using wildlife

a. Duly accomplished application form with recent 2 x 2 photo of appticant
(Annex “C");”

b. In case of animal shows using wildlife, clearance from or registration with
the Animal Welfare Division of the Bureau of Animal Industry pursuant to
Republic Act 8485 (Animal Welfare Act);

a. In case of imported animals, no importation shall be permitted except upon
deposit of a bond with PAWB in an amount equal to the transport cost of the
animals back to the owner-country or country of origin. Import/re-export
permits shail be secured in accordance with Section 8 hereof;

b. Issuance of Wildlife Special Use Permit for Animal/Plant Show by the
concerned Regional Executive Director. However, for animals coming from
other countries, the PAWB Director shall issue the WSUP;



6.2 Educational/Documentation for commercial purposes

a. Duly accomplished application form (Annex “C");./

b. Letter request specifying the species, quantity and areas of collection or

area, subject of documentation, as the case maybe;

c. Clearance from the recognized head of Indigenous People in accordance
with RA No. 8371 (Indigenous Peoples’ Rights Act [IPRA] of 1997),
concerned LGUs, or Protected Area Management Board;

. Issuance of Wildlife Special Use Permit for educational/documentation

purposes by the concerned DENR Regional Executive Director;

o

Section 7. Local Transport of Wildlife, By-products and Derivatives. The
following are the requirements for the issuance of a Local Transport Permit:

7.1 Duly accomplished application form (Annex “D");”

7.2 Inspection/verification of wildlife by the CENRO nearest the place of
collection using Inspection Report Form (Annex “E”); /

7.3  Documents supporting the legal possession or acquisition of wildlife;
7.4  Payment of fee in accordance with Section 9 hereof;

7.5 Phytosanitary Certificate (for plants) or Veterinary Quarantine Certificate
(for animals) from the concerned DA Office;

7.6 Issuance of local transport permit by the CENRO nearest the place of
collection. |n case of Metro Manila, the RED NCR shall issue the local
transport permit.

Section 8. Exportation and Importation of Wildlife. The exportation and
importation of wildlife, its by-products and derivatives acquired from legal sources shall
be allowed upon prior issuance of an export or import permit by the DENR in
accordance with the requirements hereof. For re-exportation of wildlife, re-export permit
shall be issued for s pecimens either covered by animport permit fromthe DENR or
other proofs of acquisition from legal sources.

For species listed under the Appendices of CITES, a CITES Export/Import/Re-
export Permit shall be issued by PAWB. For non-CITES specimens, prior grant of a
Non-CITES Export/Import/Re-export Permit shall be issued by the RED within
international airports where the wildlife specimens will exit/enter. These permits shall be
issued anytime, whenever needed, and shall have a validity period of not more than six
{6) months, d epending u pon the requirements of the s hipment as d etermined by the
DENR.

The following are the requirements for the issuance of CITES or non-CITES
Export/Re-export/Import Permits:

8.1  CITES/Non-CITES Export Permit

Duly accomplished application form (Annex “F");/

Inspection of wildlife by the DENR within 3 days;

Documents supporting the legal possession or acquisition of wildlife;
Bank export deciaration, if for commercial purposes;

Local Transport Permit, where applicable;

Phytosanitary/Veterinary Heatth Certificate;

Payment of fee{).’w/

© "0 Qoo



8.2 CITES/Non-CITES Import Permit

d.

a. Duly accomplished application form (Annex “F"),
b.
C.

Export permit/certification of origin from exporting country;

For live specimens, veterinary/phytosanitary certificate issued by the
authorized government agency of the country of origin

Payment of fee.

8.3 CITES/Non-CITES Re-export Permit

oo

o Q

g.

Duly accomplished application form {(Annex “F");

Inspection of specimens by the DENR within 3 days;
CITES/Non-CITES Import Permit issued by the DENR or other
documents supporting legal possession or acquisition of wildlife;

Local transport permit, where applicable;

Bank export declaration, if for commercial purposes;
Phytosanitary/Veterinary Health Certificate

Payment of fee.

The streamlining/procedures for different wildiife permits and affidavit of
undertaking are shown in the corresponding flowcharts, as attached in Annexes M, N,

0O, Pand Q.

Section 9. Schedule of Fees and Charges

The following rates of fees and charges on wildlife shall be collected:

9.1 Fees

A. Application and Processing fees for

1. Gratuitous Permit - P 100.00
2. Wiidlife Collector's Permit - P 500.00
3. Wildlife Farm Permit - P 500.00

B. Inspection fee for export/re-export of wildlife

1. Commercial P 300.00

2. Non-commercial P 150.00

C. Permit fee

1.

Wildlife Farm Permit

i. Large Scale ' - P 5,000.00
ii. Small Scale - P 2,500.00
2. Local Transport Permit - P 100.00

3. Export/Re-export Permit

i. Commercial (CITES & Non-CITES)
a. Fauna and its by-products or derivatives - 3% of export value
b. Flora {propagated) - P 300.00 1% 50 pcs.
P 2.00/pc.for each

additional piece m,h/



il. Non-commercial (1-2 pairs of pet, plants not exceeding 12 pcs.)

a. CITES species -
b. Non-CITES species -

P 250.00/permit
P 150.00/permit

4. Import (CITES species/ non-CITES species) - P350.00/permit
5. Re-issuance fee for expired CITES/Non-CITES permit

t. CITES permit -
ii. Non-CITES permit -

P 250.00/permit
P 150.00/permit

6. Certificate of Wildlife Registration fees for the following endemic,
indigenous and exotic species:

i. Fauna classified as non-threatened species

a. 1-50 hd. -
b. 51 and above -

P 500.00
P 1,000.00

ii. Mammals, birds, reptiles and amphibians classified as threatened

species
No. of Heads Fees
1-5 P 3,000
6-10 P 4,000
11-20 . P 5,000
21-30 P 6,000
31 & above P 7,000
iii. Other fauna and flora classified as threatened species
No. of Fees
Heads
1-20 P 1,000
21 & above P 2,000
7. Zoo/botanical garden fee - P 500.00
9.2 CHARGES:
a. Collection under Wildlife Collector's Permit/Wildlife Special Use Permit
Species Charges
Mammals P 500/head
Reptiles P 300/head
Birds Common - P 20/head Threatened -P1,000/head
Amphibian P 20/head
Insects e.g.Butterflies/beetles
P 20/head
Orchids Common - P 50/pc Threatened - P 200/pc
| Wildlings* P 50/pc
| Other plants P 25/pc

*

wildlings except when collected by communities for development projects

certified by the DENR field office




All conservation projects being implemented by the Philippine Government
Agency/Office or entity are exempted from payment of charges/fees provided in this
Order.

CHAPTER IV
Miscellaneous Provisions

Section 10. Wildiife Management Fund. A Wildlife Management Fund for the
DENR shall be created pursuant to the Rules under Section 29 of the Joint DENR-DA-
PCSD Administrative Order No. 01, Series of 2004. The DENR Regional Offices and
PAWB shall administer their respective Funds. For this purpose, the Secretary shail
create special bodies within PAWB and the DENR Regional Offices to decide on fund
allocation and disbursement system subject to existing a ccounting and auditing rules
and regulations.

Special Collecting Officers shall be designated in the Regional Offices and
PAWB to take charge of all incomes that will accrue to the Fund. These Coliecting
Officers shall submit p eriodically a statement of the amount collected to the RED or
PAWB Director, as the case may be.

Section 11. Wildlife Enforcement Officers (WEO). Wildiife Enforcement
Officers shall be deputized by the concerned DENR Regional Executive Director (RED)
pursuant to the Rules under Section 30 of the Joint DENR-DA-PCSD Administrative
Order No. 01 Series of 2004. The deputation shali foliow the requirements and
procedures under Sections 13, 14 and 15 hereof.

Wildiife Enforcement Officers could also be designated by the law enforcement
agency concerned. For this purpose, the Secretary or the RED concerned shall
coordinate with the head of the law enforcement agency concerned for the designation
of Wildlife Enforcement Officers. They shall provide the RED with the list of their
designated WEO. The RED and the law enforcement agency concerned may enter into
a MOA or MOU for the conduct of training and joint evaluation of performance of the
WEOs.

Section 12. Processing and Approval of the Deputation Orders. The
following procedures shall be observed in the processing of applications for deputation:

12.1 At the Community Environment and Natural Resources Office (CENRO):

a. Receive applications for deputation and ensure completeness of the
documents submitted:;

b. Verify and evaluate the qualifications of the applicant based on the
supporting documents submitted and endorse the same within three
(3) days;

c. Forward to the Office of the Regional Executive Director (RED) thru the
Provincial Environment and Natural Resources (PENRO), all
processed applications for deputation with the findings and categorical
recommendation. :

12.2 At the Provincial Environment and Natural Resources Office (PENRO):

a. Review all applications submitted by the CENRO:; and
b. Indorse all applications to the Office of the Regional Executjve Director
with categorical recommendation within two (2) days. ’T’n/y




12.3 At the Regional Office (Office of the RED)

a. The Regional Executive Director concerned shall further review all
applications indorsed by the PENRO and act accordingly;

b. The Regional Executive Director shall approve the deputation order of
the Wildlife Enforcement Officer for a period of one (1) year which is
renewable for the same period, if warranted;

Section 13. Orientation and Training. The DENR shall conduct the
orientation of Wildlife £ nforcement Officer (WEQ) immediately prior to assumption of
duty to ensure that they will effectively perform their functions as such. The orientation
shall be conducted at the CENRO level in coordination with the Human Resources
Development Sector of the concerned Regional Office.

The specific functions and responsibilities of the WEOQO shaill be define by the
DENR.

The DENR thru the HRDS shall conduct initial trainors training for the Regiconal
Offices on the first year of implementation of this Order. The Regional Offices shall
conduct training for the proposed WEOs.

The orientation shall consist of, but not limited to, the foliowing:

13.1 Basic knowledge on wildlife laws, rules and regulations;

13.2 CITES provisions;

13.3 Wildlife ldentification;

13.4 Animal handling

13.5 Basic training in the preparation of reports, affidavit, sworn statement,
seizure and turn-over receipt, inventory report; filing of complaint in court,
inspection p rocedure/safety, s urveillance, s muggling technigues, method
of concealment, documentation of frauds and detection of falsified or
invalid documents;

13.6 Prosecution of wildlife cases.

The Deputation Order indicating the area of assignment, duties and
responsibilities, among other things, and the corresponding identification card shall be
given after the WEO shal have attended the orientation.

To update the WEOQOs on the latest wildlife policies including CITES provisions to
be implemented, training shall be undertaken as often as may be necessary within the
regional level.

WEQO whose deputation orders are still valid must participate in scheduled
trainings. Failure to attend such trainings will be a ground for the revocation of their
deputation unless justified by non-existence of training within their area of assignment.

Section 14, Revocation/Termination of the Deputation Order. The
Deputation Order of WEO may be revoked by the approving authority on any ofthe
following grounds:

14.1 When the WEQ is found to be ineffective in the implementation of wildlife
laws, rules and regulations including the implementation of the CITES

provisions based on the performance evaluation as provided for in Section
14 hereof; d‘r(o



14.2 When found to have committed an act or acts in violation of the regulatory
functions of the DENR without prejudice to the filing of criminal charges;
and,

14.3  When the WEO fails to attend required trainings referred to in Section 14
hereof;

Section 15. Revocation/Termination of the Designation Order. The
Designation Order of WEQO from law enforcement agencies shall be terminated upon
cessation of their service in their respective agencies.

Section 16. Performance Evaluation of WEO. The performance and
compliance of the WEO deputized by the DENR with the provisions of this Order shall
be evaluated by the Community Environment and Natural Resources Officer using the
criteria and evaluation form to be prescribed by the Undersecretary for Field Operations
within two months prior to renewal.

Section 17. Renewal of Deputation Order. Duly accomplished performance
evaluation form for WEO shall be the sole basis for renewal.

Recommendations for renewal of Deputation Order for WEQ with satisfactory or
better rating shall be forwarded by the PENRO concerned to the RED who is hereby
authorized to approve such renewal for one (1) year.

Section 18. WEO Desk. A Special desk for WEQ within each Regional Office
shall be created/designated to supervise the operations of WEOs within its jurisdiction.

Monthly reports on the activities and accomplishments of WEOs and reports on
deputation order issued shall be submitted to the Office of the Undersecretary for Field
Operations and Undersecretary for Policy and Planning or concerned Undersecretary,
copy furnished the Director of PAWB.

Chapter V
General Provisions

Section 19. Funding. DENR shall propose and allocate funds under the
General Appropriations Act for the implementation of this Order.

Section 20. Amendment. This Order may be amended wholly or in part by the
Secretary.

Section 21. Separability Clause. The provisions of this Order are hereby
declared to be separable, and in the event that one or more provisions are declared
unconstitutional, the validity of other provisions shall not be affected thereby.

Section 22. Repealing Clause. All orders, circulars, memoranda and other
Issuances inconsistent herewith are hereby repealed and/or amended accordingly.

Section 23. Effectivity. This Order shall take effect fiteen (15) days after
publication in a newspaper of national circulation and acknowledgement by the Office of
the National Administrative Registry (ONAR).

\

LISEA G.

4
¢”"Secreta
PUBLISHED | MALAYA ,
SEPTEMIBER 23 2004 fnf
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Attach
ANNEX A 2 x 2 photo

Republic of the Philippines
Department of Environment and Natural Resources
Region

APPLICATION FORM
(Submit in duplicate)
/7 WILDLIFE COLLECTOR’S PERMIT
/~7 WILDLIFE FARM PERMIT
/—7 MEDIUM-LARGE SCALE FARMING
/—7 SMALL SCALE FARMING

£—7 NEW
/—7 RENEWAL

(Date)

The Director, Protected Areas and Wildlife Bureau/
The Regional Executive Director

Sir

In accordance with R.A. 9147 otherwise known as the Wildlife Resources
Conservation and Protection Act and other pertinent wildlife rules and regulations
with which | shall familiarize myself and to which strict compliance of same is
hereby promised,

1. 1, have the
(name)
the honor to apply for the above permit.
2. lam years of age, citizen of , by birth
(if by naturalization, submit papers for verification)
Date of birth: Place:
Residence: Tel. No.:
Business Address: Tel. No.:

3. My occupation/profession is




4. | am single/married and the name of my spouse/wife is

5. | am a member/not. a member of a sportsmen and/or game club and/or
scientific or conservation society. State name/s of organization/s, if a
member :

6. |intend to collect/breed the following wildlife:

Kind/Species

1]

(Attach additional sheet, if necessary)

7. Wildlife species to be collected under this permit shall be taken by
means of:

(Indicate collection technique/s to be used)

8. In case of collection, the names of my authorized trappers/collectors
are:

9. I understand that the information stated in this application are true and
correct and any omission of facts herein shall cause the disapproval of
this application and/or cancellation of the permit that may be issued to
me.

10.1 understand that the filing of this application conveys no right to take,
collect or possess any wildlife until a permit is issued to me by the

DENR;

11. The application fee in the amount of P made payable to
the Director of PAWB/RED with Official Receipt No.
dated is herewith enclosed. Non- approval or non-issuance

of the permit does not entitle me to a refund of the fee.

(Signature of applicant)

(Address)
REPUBLIC OF THE PHILIPPINES)
PROVINCE OF
CITY OF )

SUBSCRIBED AND SWORN to before me this

day of 200__, applicant exhibiting to me his/her Community Tax
Certificate No. , issued at '
on 200

(Officer authorized to administer oath)
Printed Name & Signature



Attach

2 x 2 photo
ANNEX B

Republic of the Philippines
Department of Environment and Natural Resources

(Region)

APPLICATION FOR : WILDLIFE SPECIAL USE PERMIT (WSUP)

(Submit in duplicate)

(Date)
The Regional Executive Director
DENR Region

Sir

In accordance with R.A. 9147 otherwise known as the “Wildlife Resources
Conservation and Protection Act”, with which | shall familiarize myself and to
which strict compliance of same is hereby promised,

12.1,
_have the

(Name)
honor to apply for a Wildlife Special Use Permit.

13.1 am years of age, citizen of
by birth
(if by naturalization, submit papers for verification)
Date of birth: Place:
Residence: Tel. No.:
Business Address: ' Tel. No.:

14. My occupation/profession is

15.1 am single/married and the name of my spouse/wife is

16.1 am member/not a member of a sportsmen and/or game club and/or

scientific or conservation society. State name of organizations, if
member.

17.1 intend to collect the following economically important wildlife species
for direct trade/commercial purposes:




Collection Sites/
Methods of Collection

Kind/Species

] e

(Attach additional sheet/s, if necessary)

18. Wildlife species to be collected under this permit shall be taken by the
following authorized collectors:

Names Address

19.1 understand that the information stated in this application are true and
correct and any omission of facts therein shall cause the disapproval of
this application and/or cancellation of the permit that may be issued to
me.

20.1 understand that the filing of this application conveys no right to take,
collect or possess any wildlife until a permit is issued to me by the

DENR.
21. The application fee in the amount of
made payable to the Regional Director of DENR Region with
- Official Receipt No. is herewith enclosed. Non- approval or

non-issuance of the permit does not entitie me to a refund of the fee.

(Signature of applicant)

TIN:
(Address)
REPUBLIC OF THE PHILIPPINES )
PROVINCE OF
CITY OF )
SUBSCRIBED AND SWORN to before me this day of 200___,
applicant exhibiting to me hisfher Community Tax Certificate No.
issued at , on
200__

(Officer authorized to administer oath)
Printed Name and Signature

(Official designation)



Attach

ANNEX C 2 x 2 photo

Republic of the Philippines
Department of Environment and Natural Resources

(Region)

APPLICATION FOR : PERMIT FOR OTHER USES OF WILDLIFE
(Submit in duplicate)

A COMMERCIAL B. RESEARCH
L7 EXHIBITION/SHOWS ___Animal ___ Plant
___Animal ___ Plant

L7 EDUCATIONAL/DOCUMENTATION

___Animal ___ Plant

(Date)
The DENR Regional Executive Director
DENR Region

Sir

In accordance with R.A. 9147 otherwise known as the Wildlife Resources
Conservation and Protection Act and other pertinent wildlife rules and regulations

with which | shall familiarize myself and to which strict compliance of same is
hereby promised,

221, ' have
(Name)
the honor to apply for the above permit.

23.1 am years of age, citizen of :
by birth (if by naturalization, submit papers for verification), Date of
birth: Place:

Residence: Tel. No.:
Business Address: Tel. No.:

24. My occupation/profession

25.1 am single/married and the name of my spouse/wife is




26.1 am member/not a member of a sportsmen and/or game club and/or
scientific or conservation society. State name/s of organization/s, if a
member :

27.1 intend to use the foliowing wildlife for exhibition/education/research:

Kind/Species No. Kind/Species

1]

1] 2

28. Wildlife species to be used/collected under this permit shall be taken
by

(Indicate collection techniques to be used)

29.1 understand that the information stated in this application are true and
correct and any omission of facts herein shall cause the disapproval of

this application and/or cancellation of the permit that may be issued to
me.

30.1 understand that the filing of this application conveys no right to take,
collect or possess any wildlife until a permit is issued to me by the
Regional Executive Director of DENR Region No. ____

31. The application fee of P in made payable to
the Regional Executive Director of DENR Region ___ with Official
Receipt No. is herewith enclosed. Non- approval or non-
issuance of the permit does not entitle me to a refund of the fee.

(Signature of applicant)
TIN:

(Address)

REPUBLIC OF THE PHlLlPPINES )
PROVINCE OF
CITY OF )

SUBSCRIBED AND SWORN to before me this
day of 200__. Applicant exhibited to me his/her Community Tax
No. , issued at ' , on
200

(Officer authorized to administer oath)
Print Name clearly and sign

(Official designation)




ANNEX D

Republic of the Philippines
Department of Environment and Natural Resources

(Region)
Wildlife Transport
Permit No.

LOCAL TRANSPORT PERMIT

Pursuant to Republic Act 9147 dated July 30, 2001, Mr./Ms.
of

is authorized to transport to
the following for purposes:

X=X=XX X=X XXX X XXX =X XK XX =X = XX X=X = X X X X=X X X X=X m X X X=X X = X X=X =X =X =X~
Description (including parts,
Common/Scientific Name derivatives, marks, number, Quantity
- age and sex, if any)

X=X=X=X=X=X-X-X-X-X-X-X-X-X-X-NOothing Follows-X-X-X=X=X-X-X-X-X-X-X-X-X

The above-mentioned specimens shall be transported by
air/sea express on or before and have been
inspected, verified and found in accordance with existing wildlife laws,
rules and regulations.

Local transport fee in the amount of P was paid under
Official Receipt No.

dated

This Permit is not valid without the dry seal of the signing officer
or if it contains erasure or alteration.

DENR REGIONAL OFFICE/PENRO/CENRO



ANNEX E

Republic of the Philippines
Department of Environment and Natural Resources

(Region)

Date

INSPECTION REPORT OF WILDLIFE
TO WHOM IT MAY CONCERN:
This is to certify that on this date, the undersigned has undertaken the

inspection of wildlife in the of
and has found the following wildlife:

Kind of Species Quantity

The inspection was made in the presence of
at the above address.

(Signature of witness) (Inspecting Officer)

(Designation)

CERTIFICATE OF CONCURRENCE

This is to certify that the Inspection report of
of the PAWD, Region is/are true and correct and has been done this

day of

This is to certify further that this statement was given me voluntarily and
with neither coercion nor promise of reward from the personnel of the
Department of Environment and Natural Resources.

CSianatiire



ANNEX .F

Republic of the Philippines
Department of Environment and Natural Resources
PROTECTED AREAS AND WILDLIFE BUREAU
DENR Compound, Visayas Ave., Diliman, Q.C.

Date

APPLICATION FOR INSPECTION OF WILDLIFE
OR WILDLIFE PRODUCTS FOR EXPORT/RE-EXPORT/IMPORT

The Director
Protected Areas and Wildlife Bureau
Visayas Ave., Diliman, Q.C.

Sir
| would like to request for the inspection and certification of the following
species/commodities/items intended for export/re-export/import for purposes of

SPECIES QTYy. SPECIES QTY.

The above species/commodities will be exported/re-exported/imported by
of
(PRINT Name of Consignee/Consignor) (PRINT Address of Consignee/Consignor)
by air express/cargo on .

TIN:

Very truly yours,

(Name and Signature)

(Address)
Date
ORDER OF PAYMENT
Memorandum for the Cashier
Administrative & Finance Division
PAWB, Quezon City
Please receive the amount of
P ) covering the
remittance below:
Name of Remittor:
Address :
Purpose of Payment Amount
Total
Description of Remittance

Accepted:

For the Director:



ANNEX G

Republic of the Philippines
Department of Environment and Natural Resources
REGION

Date

APPLICATION FOR: CERTIFICATE OF WILDLIFE REGISTRATION

D Zoo [:7 Botanical Garden

D Private Collection

The REGIONAL EXECUTIVE DIRECTOR

Region No.
(Submit in Duplicate)
Sir/Madam:
1 with address at
(Name of applicant) (Residence address)
and tel. no. have the honor to apply for the registration of
located at with tel. no.
(Name of Establishment) (Address of Establishment)
and registration of animals/stocks maintained thereat which are as

follows:

| understand that the filing of this application conveys no right to possess any
wild animals until Certificate of Wildlife Registration is issued to me by the Regional
Executive Director of the DENR Region .

(Signature of Applicant)

Postal Address



Republic of the Philippines

ANNEX H

Department of Environment and Natural Resources
REGION NO.

INVENTORY LIST OF WILDLIFE FOR REGISTRATION

Name of Applicant/Owner:

(Submit in Duplicate)

Address :

Name of Establishment:

Address:

Purpose:

SPECIES
(Common/Scientific Name)

QUANTITY

MODE OF ACQUISITION*

*Indicate if acquired through donation, purchase, captive-bred or collected from the wild (specify place of

coliection)




ANNEX | (CWR Form 01)
ANNUAL INVENTORY REPORTS
From to
CWR HOLDER:
Name of Establishment:
Address :
Accredited Mode of
Common Name Scientific Name Stocks Progenies Acquisition | Remarks
‘ (No.) No. Date

Total -

Note: 1. In case of donation/purchases, attach supporting documents and for mortalities, necropsy reports.
2. Use the following codes as entries in appropriate columns:
D - Donation
E - Exchange
P - Purchase

S - Sale




ANNEX J (CWR Form 02)

ACQUISITION REPORTS
From to
CWR HOLDER:
Name of Establishment:
Address :
Name of Speci% Stock (Qty.) Mode of Acquisition Remarks

mmon/Scientific Name)

Total
Note: 1. In case of donation/purchases, attach supporting documents and for mortalities, necropsy reports.

2. Use the following codes as entries in appropriate columns:
D - Donation '
E - Exchange
P - Purchase
S - Sale




ANNEX K (CWR Form 03)
PRODUCTION REPORTS
From to
CWR HOLDER:
Name of Establishment:
Address :
Accredited
Name of Species Stocks Progenies Mortalities Remarks
snmon/Scientific Naj (No.) No. Date No. Date

Total

Note: 1. In case of donation/purchases, attach supporting documents and for mortalities, necropsy reports.
2. Use the following codes as entries in appropriate columns:

D - Donation
E - Exchange
P - Purchase
S - Sale




ANNEX L (CWR Form 04)

MORTALITY REPORTS
From To
CWR HOLDER:
Name of Establishment:
Address :
Accredited
Name of Species Stocks Mortalities Necropsy | Remarks
rmmon/Scientific (No.) No. Date Report
Total

Note: 1. In case of donation/purchases, attach supporting documents and for mortalities, necropsy reports.
2. Use the following codes as entries in appropriate columns:
D - Donation
E - Exchange
P - Purchase
S - Sale



PROCESS FLOW ON THE ISSUANCE OF WILDLIFE Proposed
EXPORT/IMPORT/RE-EXPORT PERMITS (1 to S days)
M WILDLIFE SECTION OFFICE OF THE RTD — OFFICE OF THE
APPLICANT | RECORDS UNIT -
_ PAWD CHIEF | INSPECTOR/ _quOmm‘w,‘mw\_W;i RED
START
« Reviews and
File Application Receives/ A. Inspects/ verifies identification initials Countersigns
togother R.ncumm of Wildlife / items for export permits (30 permit (for
wilth the [~ epplications (15 days) min.) CITES), approves
requirements and endorses 1. Wildlife / item brought to L for non-CITES
to Wr Regional Office
{3-10 mins) 2. Wildlife / item in bulk
quantity located in *
farms/warehouses near
Regional office
Q I' 3. Wildlife / item located
no outside Regional office

/ua

P t at Approves
ayment @ & order of 04
Cashiers payment (5- .
10 min)

™~

Assigns - yes
inspector
pENY [@
Reviews and Arranges,
initials the export reviews and
docuoment/s ¢ initials the
(5-10 mins) prepared permit
(10-15 mins)




PROCESS FLOW ON THE ISSUANCE OF WILDLIFE LOCAL Proposed

TRANSPORT PERMIT (1 to 2 days)

WILDLIFE SECTION
APPLICANT |RECORDS UNIT|

PAWS CHIEF | INSPECTOR / PROCESSOR

File Application Receives/ Inspects/ verifies
together a.ooz.mm . . . s 11 Issues Transport
o e || spplicstions .v_ identification wildlife Permit
, and end
Requiroments* s spp./byproducts for
(5-10 mins) transport (1-2 days) A

P nt at Approves
ayme ¢ order of -
Cashiers payment (5- )
10 min)

Assigns - yes
inspector
pENY [&
Reviews and Arranges,
initials the export reviews and
document/s ¢ initials the
(5-10 mins) prepared permit
(10-15 mins)

*Requirements not necessary for species not listed under DAO 2004-15
* Transport permit may also be issued at the Ports of exit



